Shirley Glasstone Hughes Trusts Fund Grant Funding Terms of Application 

Definitions
Trust: The British Dental Association Shirley Glasstone Hughes Memorial Prize for Dental Research (registered charity no. 1009833), a charitable trust fund set up to fund dental research, being the funder of the Grant. 

Academic Adviser: the academic adviser to the Principal Grantholder and the Project

Application Form: the application form completed by the Principal Grantholder relating to the Project as approved by the Trust.

Award Letter: the letter from the Trust to the Principal Grantholder specifying the Grant 

End of Grant Research Report: a form on which the Principal Grantholder reports on the activities funded by the Grant, which must be submitted to the Trust within three months of the end of the Grant Period or as otherwise requested by the Trust

End of Grant Spend Report: a form completed by the Principal Grantholder that must be submitted to the Trust within three months of the end of the Grant Period or as otherwise requested by the Trust and that sets out:

1. 
A comparison of actual expenditure during the Grant Period and the total Grant awarded by the Trust 

2. 
An explanation for any variances between the above

3. 
Any further information requested by the Trust 

End of Year Research Report: a form on which the Principal Grantholder reports on the activities funded by the Grant in a given academic year, which must be completed within three months of the end of each academic year for the duration of the Grant Period or as otherwise required by the Trust

End of Year Spend Report: a form completed by the Principal Grantholder that must be submitted to the Trust within one month of the end of each academic year for the duration of the Grant Period or as otherwise requested by the Trust and that sets out:

1. 
A comparison of actual expenditure during the relevant year and the total amount awarded by the Trust for that year

2. 
An explanation for any variances between the above

3. 
Any further information requested by the Trust 

Equipment: equipment paid for using the Grant in accordance with clause 6.1

Grant: the grant awarded, as described in the Award Letter

Grant Agreement: includes and incorporates the Terms and Conditions, the Application Form, the Award Letter and any other conditions agreed with the Trust in writing.

Grant Period: the duration of the Grant, as specified in the Award Letter

Grantholders: any additional investigators working with the Principal Grantholder and Academic Adviser on the research project

Host Institution: the University, NHS trust or other body at which some or all of the research funded by the Grant will be carried out or where the Principal Grantholder is employed, as identified in the Award Letter.

Principal Grantholder: the main applicant and principal investigator, as identified in the Award Letter, who is a primary care dental practitioner

Project: the project for which the Trust is awarding the Grant, as set out in the Application Form and any supporting documents, as varied by the Grant Agreement.

Reports: the End of Year Research Report, End of Grant Research Report, End of Year Spend Report and End of Grant Spend Report, and any other reports requested by the Trust.

1.
The Grant Agreement 

1.1
The Principal Grantholder, Academic Advisor, an authorised representative of the Host Institution must be prepared to enter into a legally binding agreement between the Trust and Grantholder.

1.2
The Host Institution will ensure that Grantholders and others supported by the Grant are made aware of and comply with the Grant Agreement.

1.3
The Host Institution will ensure that all members of its governing body or executive team (if it is a statutory organisation) from time to time receive a copy of the Grant Agreement.

1.4
Subject to earlier termination under clause 14, the Grant Agreement will remain in force as follows:

1.4.1
for the period of one year following payment of the last instalment of the Grant;


1.4.2
so long as any part of the Grant remains unspent;

1.4.3
so long as any obligation under the Grant Agreement (including but not limited to reporting obligations) remains unperformed or any breach of the same continues;

whichever shall be the longer.

2.
General 


2.1.
The Grantholder will use the Grant only for the Project. 

2.2.
The Grantholder will get the Trust’s written agreement before making any significant change to the Project or to its aims, structure, delivery, duration or ownership. 

2.3.
The Grantholder will start the Project within twelve months of the proposed start date specified in the Award Letter. 

2.4.
If the Project does not start within the period specified in clause 2.3:

2.4.1.
the Principal Grantholder must send the Trust a report of the reasons for the delay; and 

2.4.2.
the Grant will automatically lapse unless the Trust confirms to the contrary in writing.

2.5.
The Grantholder will tell the Trust immediately in writing of any significant delays or interruptions to the Project, or if anything threatens or makes unlikely the completion of the Project. In the event of any delay or interruption the Trust reserves the right to review the Grant, make recommendations or changes and to terminate the Grant, if appropriate.

2.6.
The Grant is approved, in principle, for its scheduled duration.  However, payment of the Grant is dependent on the following conditions being met:

2.6.1
the submission of satisfactory Reports by the Grantholder in accordance with clause 11.1(b);

2.6.2
the continued availability of funds within the Trust and the continued operation of the Trust.

2.7.
Funding is therefore guaranteed in the first instance for the first year only and further instalments of the Grant will not be paid until the above conditions have been satisfied. If the above conditions are not satisfied, the Grant will be terminated by the Trust in accordance with clause 14.2. 

3. 
The Grant

3.1.
The Grant will be paid by bank transfer (BACS) quarterly in arrears to a UK bank or building society account belonging to the Host Institution. The final payment will be made only once the Grantholder has submitted the End of Grant Spend Report and End of Grant Research Report to the Trust’s satisfaction.

3.2.
If the Trust asks to receive then the Grantholder will provide the Trust with the relevant bank or building society statements.

3.3.
The Grantholder will not use the Grant to pay for any spending commitments made before the date of the Award Letter, without the written agreement of the Trust.

3.4.
The Grantholder will tell the Trust of any offer of funding for the Project from anyone else at any time during the Grant Period.

3.5.
The Grantholder will hold any unused part of the Grant on trust for the Trust at all times. 

3.6.
If the Grantholder spends less than the whole Grant on the Project, they must return the unspent amount to the Trust promptly on completion of the Project. If the Grant part-funds the Project, they will return the appropriate share of the unspent amount to the Trust.

3.7.
The Grantholder will repay any part of the Grant to the Trust immediately upon demand following the termination of the Grant Agreement in accordance with clause 14.

3.8.
The Trust will not increase the Grant if the Grantholder spends more than the agreed budget.

3.9.
For the avoidance of doubt, the Grant will not be used to pay for administrative or other overheads imposed by the Host Institution.

4.
Publication and publicity

4.1.
The Grantholder will acknowledge the Grant publicly as appropriate and as practical.  

4.2.
The Grantholder will acknowledge the Trust’s support in any published documents that refer to the Project, including any advertisements, accounts and public annual reports, and in written or spoken public presentations and media coverage about the Project. This will be done by indicating the nature of the support and the name of the Trust.

4.3.
The Grantholder will follow the Trust’s branding and publicity guidelines at all times. The Grantholder must understand that the Trust will monitor compliance with the guidelines and will take appropriate action if these guidelines are breached. 

4.4.
The Grantholder must consent to any publicity about the Grant and the Project as the Trust may from time to time require. The Trust can carry out any forms of publicity and marketing to promote the award of the Grant as the Trust sees fit. The Grantholder will agree to do whatever the Trust reasonably requires in order to assist with any form of publicity and marketing, including any press or media related activities.

4.5.
The Grantholder will send to the Trust copies of any publications arising from or in respect of the Project of which they become aware.

4.6.
The Trust has the right to reproduce any of the Grantholder’s Application Form or subsequent information supplied to the Trust for any purpose as the Trust sees fit without any right of a claim by the Grantholder in respect of copyright.

4.7.
The Trust may share information about the Grant with any parties of the Trust’s choice. Details of the Project may, at the Trust’s sole discretion and without payment to the Grantholder, be broadcast on television, on the Trust website, in newspapers and through other media.

5.
The Host Institution and the Principal Grantholder

5.1.
If the Principal Grantholder moves to a different Host Institution during the Grant Period, the Grant and any materials/equipment purchased for the Project using the Grant may move with the Principal Grantholder subject to the prior written consent of the Trust, which will not be unreasonably withheld. All parties concerned, including the outgoing and incoming Host Institutions will be consulted on the move and the Trust will make a final decision on whether, and to what extent, the Project will continue. The Trust will not fund any additional costs arising from such a move.

5.2.
Other than in accordance with clause 5.1, the Grantholder may not transfer any part of the Grant or Grant Agreement or any rights under it to another organisation or individual, unless they have entered into an agreement, authorised by The Trust requiring them to work with another organisation in delivering the Project.

5.3.
While the Grant Agreement is in force the Host Institution will ensure that it is correctly constituted and regulated and that the receipt of the Grant and the delivery of the Project are within the scope of its governing documents. If asked by the Trust the Host Institution will provide a legal opinion from its solicitors confirming this.

5.4.
The Grantholder will write to the Trust as soon as possible if any legal claims are made or threatened against them and/or which would adversely affect the Project (including any claims made against Host Institution staff).

5.5.
The Grantholder will tell the Trust in writing as soon as possible of any investigation concerning them or the Host Institution staff or volunteers carried out by the Police, HM Revenue & Customs or any other regulatory body.

5.6.
The Grantholder will be available for meetings with the Trust and allow full and free access to records, however and wherever held, to the Trust.

5.7.
During the Grant Period the Grantholder will act in a fair and open manner without distinction as to race, religion, age, gender, sexual orientation or disability, and in compliance with relevant legislation.

5.8.
The Grantholder will ensure that they have in place formal written procedures for managing the process of obtaining any necessary or appropriate ethical approval for the research funded by the Grant, and must accept full responsibility for ensuring that any such ethical approval is in place at all relevant times during the Grant Period. The Grantholder will also obtain all approvals and licences required by law or by the Trust.

6. 
Research workers

6.1.
The Grantholder must acknowledge that the Trust does not itself employ or engage any research workers with respect to the Grant. 

6.2.
Where research workers are either wholly or partly engaged on research funded by the Grant the Host Institution undertakes to issue a contract of employment to such staff that is in compliance with relevant laws and regulations.

6.3.
The Trust will not modify the terms of the Grant to take account of any change in the conditions of employment or engagement of any research worker. 

6.4.
The Grantholder will let the Trust know if the Project team changes through staff recruitment, leaving or long-term absence.

7.
Compliance with laws and good practice

7.1.
The Grantholder will comply with all laws regulating the way they operate, the work they carry out, the staff they employ or the goods they buy. 

7.2.
In the management of all personal information, the Grantholder will meet the requirements of the Data Protection Act 1998. 

7.3.
The Principal Grantholder will, and the Host Institution will ensure that Grantholders and others supported by the Grant will, follow the Host Institution’s policies at all times, to comply with all relevant laws and good practice throughout the period of the Grant Agreement.

7.4.
If the project involves work with children, or vulnerable adults (“vulnerable people”), the Grantholder will take all reasonable steps to ensure their safety. The Grantholder will obtain the written agreement from the legal carer or guardian before having any direct contact with any vulnerable person. The Grantholder will have and carry out an appropriate written policy and set of procedures in place at all times to safeguard vulnerable people, which will include procedures to check backgrounds and disclosures of all employees, volunteers, trustees or contractors who will supervise, care for or otherwise have significant direct contact with vulnerable people with the Criminal Records Bureau.

7.5.
The Grantholder will maintain adequate insurance at all times and if asked, will supply copies for confirmation to the Trust. This includes all appropriate insurance for any activities provided, any Equipment and employee and public liability insurance. 

8. 
VAT

8.1
The Grantholder must acknowledge that the Grant is not to be held in consideration for any taxable supply for VAT purposes to the Trust. The Grantholder must understand the Trust’s obligation does not extend to paying any amounts in respect of VAT in addition to the Grant and that the Grant made by the Trust is inclusive of any VAT.

8.2
The Grantholder will agree to repay the Trust immediately any VAT recovered whether by set-off, credit or repayment to the extent that any such VAT cost is included in the Grant.

8.3
The Grantholder will notify the Trust immediately if any irrecoverable VAT claimed under the Grant becomes recoverable.

8.4
The Grantholder will keep proper and up to date records relating to VAT, and will make such records available for the Trust to look at and give the Trust copies when requested.

8.5
If the Trust has funded all of the VAT costs for the Project, the Grantholder agree to refund immediately all of the VAT recovered to the Trust.

8.6
If the Trust has funded a proportion of the VAT costs for the Project, The Grantholder will agree to refund immediately the same proportion of all VAT recovered to The Trust.

9. 
The Host Institution’s annual report and accounts

9.1.
The Host Institution will acknowledge the Grant in its annual reports and accounts covering the period of the Project.

9.2.
The Host Institution will show the Grant and related expenditure as a restricted fund under the description “Shirley Glasstone Hughes Trust Fund” in its annual accounts. If the Host Institution has more than one restricted fund, or, cannot show restricted funds in its accounts, it will include a note to the accounts identifying each restricted fund separately. If the Host Institution has more than one grant from the Trust, it will record each grant separately in the notes to the accounts. The Host Institution will identify unspent funds and assets in respect of the Grant separately in its accounting records.

9.3.
The Host Institution will send the Trust a copy of its statutory accounts if requested. 

9.4.
The Grantholder will keep proper and up to date accounts, personnel and payroll records for staff funded by The Trust, invoices and other relevant records for at least seven years after the termination of the Grant, which show how the Grant has been used. The Grantholder will make these financial records available to the Trust and provide copies of the same upon request. The Grantholder will complete all statutory returns for employees and make relevant payments to cover their pensions and salary deductions such as income tax and National Insurance contributions. 

9.5.
The Host Institution will supply the Trust with a copy of its financial regulations and ensure all financial activities comply with the Grant Agreement.

10. 
Grants for Equipment

10.1.
The Grant may be used in the purchase of equipment only if this is specified in the Application Form as approved by the Trust.

10.2.
Any Equipment is donated to the department or school of the Host Institution in which the Principal Grantholder works, subject to 5.1, solely for the benefit of the Project and for use solely in dental research.

10.3.
VAT charges must be excluded when making an application for Equipment (including drugs and chemicals) costs; as Schedule 8, Group 15 of The Value Added Tax Act 1994 includes amongst zero rated items the supply of medical and scientific equipment and consumables purchased with charitable or voluntarily subscribed funds when it is donated to designated, non-profit making (hospital or research) institutions, provided it is used for medical research, diagnosis or treatment.

10.4.
The Grantholder will agree that any Equipment will be:

10.4.1 
fully insured by the Host Institution and all insurance renewal premiums will be paid; and

10.4.2 
clearly and visibly labelled at all times as being donated by the Trust if, and to the extent, that this is the case. 

10.5.
All maintenance and other incidental expenditure on the Equipment must be met by the Grantholder, unless otherwise agreed with the Trust. If any Equipment is damaged, destroyed or stolen the Grantholder must tell the Trust in writing and they must repair and replace it.

10.6.
The Grantholder will not sell, give away or borrow against the Equipment without first receiving the Trust’s written consent. The Grantholder must understand and accept that if the Trust provides the consent it may require that any sale is at full market value and/ or subject to conditions requiring them to repay to the Trust all or part of the money received as proceeds of the sale.

10.7.
If the Equipment is used for commercial gain i.e. where a charge is levied by the Host Institution either to other departments or cost centres of the Host Institution or third parties (whether in the context of full economic costing or otherwise) then the Trust’s prior written approval for this will be required and will be conditional upon the Trust sharing in any resulting advantageous financial payments to or within the Host Institution.

11. 
Reporting and Monitoring

11.1.
The Grantholder will:

11.1.1 
monitor the progress of the Project and update the Trust on the progress of the Project on request;

11.1.2 
complete and submit the Reports and any other reports the Trust requires using the forms the Trust sends them; and

11.1.3 
send the Trust any further information the Trust may ask for from time to time. 

11.2.
The Trust may use any information that provided to monitor or publicise the Project and the Grant, and/or evaluate the Trust’s grants programmes.

11.3.
The Grantholder must understand that the Grant Agreement remains in force until they have completed and submitted the End of Grant Spend Report and End of Grant Research Report to the Trust’s satisfaction.

11.4.
All Reports must include a non-technical or lay summary suitable for use in explaining the Project to the general public.

11.5.
Failure to supply the Reports may cause the Trust to terminate the Grant and delay or stop any further Grant payments.

11.6.
Representatives of the Trust will be entitled to inspect the site of the Project at any mutually convenient time. The Host Institution will make all necessary health and safety provision to facilitate this.

11.7.
The Grantholder will tell the Trust promptly about any changes to information they have provided to the Trust and will make sure that the information the Trust holds is always true and up to date.

11.8.
The Grantholder will tell the Trust immediately if any key contacts change.

12.
Intellectual Property

12.1
As a charity, the Trust will not normally seek to own or exploit intellectual property resulting from the research that it funds. However, all research charities including the Trust are under an obligation to ensure that the useful results of research that they fund (whether in whole or in part) are applied for the public good. The Trust knows that in general research outcomes have little or no commercial value and that research is best progressed and the public most benefited by prompt publication. However, the Trust also realises that in some circumstances the public benefit can best be served through the protection and exploitation of the intellectual property arising out of research funded by the Trust (“Intellectual Property”). (The term intellectual property includes all inventions, technologies, products, data, know-how, information and materials without limitation). 

12.2
The Grantholder will:

12.2.1
notify the Trust promptly in writing when Intellectual Property that may be of medical or commercial value is created, and ensure that such Intellectual Property is protected and not published or otherwise publicly disclosed prior to protection (whilst at the same time ensuring that potential delays in publication are minimised);

12.2.2.
ensure that all persons in receipt of Trust funding or working on the Project (including employees, students, visiting staff and subcontractors) are employed or retained on terms that vest in the Host Institution all Intellectual Property which is created or acquired by any such person;

12.2.3.
permit the Trust to have reasonable access to people and information who and which has any bearing on a Trust funded activity or the exploitation envisaged under this clause; and

12.2.4.
apply with full vigour all relevant arrangements, as may from time to time be agreed with the Host Institution in connection with Intellectual Property and the exploitation thereof, and allow the Trust the right to inspect relevant books and accounts to confirm that there has been an appropriate benefit sharing made in relation to any such exploitation. (The Host Institution shall have the same right if any exploitation is undertaken by the Trust).

12.3
No Intellectual Property created or acquired in the context of any research subject to the Grant Agreement may be exploited or disposed of in any way without the prior written consent of the Trust, such consent not to be unreasonably withheld. Exploitation includes use for any commercial purpose or any licence, sale, assignment, materials transfer or other transfer of rights. As a condition of granting such consent, the Trust may require the Host Institution to agree to terms of exploitation including the sharing on a proportionate and reasonable basis of benefits (such as revenues and equity) arising from the exploitation.

12.4
If the Host Institution does not protect or exploit any Intellectual Property to the satisfaction of the Trust, the Trust shall have the right, but not a duty, to protect and exploit such Intellectual Property. If the Trust decides to exercise its right, we agree to cooperate fully and to carry out, and ensure that Trust funded research workers, employees and other relevant personnel under our control carry out, all acts required to assist the Trust in such protection and exploitation.

13.
Limitation of Liability

13.1.
The Trust accepts no liability for any consequences, whether direct or indirect, that may come about from our running the Project, the liability of the Host Institution as an employer, the use of the Grant or from a withdrawal of the Grant.

13.2.
The Grantholder shall indemnify and hold harmless the Trust, its employees, agents or officers with respect to all claims, demands, actions, costs, expenses, losses, damages and all other liabilities arising from or incurred by reason of their actions and/or omissions in relation to the Project, the non-fulfilment of our obligations under the Grant Agreement or our obligations to third parties.

13.3.
Subject to clause 13.1, the Trust’s liability under this Agreement is limited to the payment of the Grant.

14.
Termination

14.1
The Trust reserves the right immediately to terminate the Grant by giving one month’s notice as the Trust shall see fit in its own absolute discretion. In the event of such termination:

14.1.1
the Trust will reimburse the Host Institution for expenditure properly incurred under the Grant Agreement up to the date of termination but will not be liable for or indemnify the Principal Grantholder and/or the Host Institution against any charges or expenditure otherwise; and

14.1.2
The Grantholder will repay any part of the Grant not yet properly spent under the Grant Agreement at the date of termination.

14.2
Without limiting clause 14.1, the Trust may terminate the Grant Agreement and demand repayment of (and the Grantholder will repay when asked) all or part of the Grant at the Trust’s absolute discretion, in any of the following circumstances:

14.2.1
The Grantholder fails to meet any of the terms of the Grant Agreement, or the terms and conditions attached to any other grants from the Trust for which a grant agreement is still in force;

14.2.2
The Grantholder completed the Application Form dishonestly or significantly incorrectly or misleadingly;

14.2.3
The Grantholder or any other person or organisation acting on their behalf gave the Trust any significantly misleading or inaccurate information, whether deliberate or accidental, during the application process, or during the period of the Grant Agreement;

14.2.4
members of the Project, volunteers or staff act dishonestly or negligently or in any way, directly or indirectly, to their detriment or to the detriment of the organisation or the project or to the detriment of the Trust’s reputation;

14.2.5
the Host Institution, members of the Project, employees or volunteers are subject to an investigation or formal enquiry by the Police, HM Revenue and Customs or other regulatory body;

14.2.6
The Grantholder receives duplicate funding from any other source for the same or any part of the Project;

14.2.7
there is a  significant change to the Project or to its aims, structure, delivery, duration or ownership either during the Project or within a reasonable period after its completion, without the prior consent of the Trust, so that the Trust judges that the Grant is unlikely to fulfil the purpose for which the Trust made it;

14.2.8
at any stage of the application process or during the period of the Grant Agreement the Grantholder does not let the Trust have information that would affect the Trust’s decision to award, continue or withdraw all or part of the Grant; or

14.2.9
The Grantholder is or becomes legally ineligible to hold the Grant.

14.3
The Trust may demand repayment of all or any part of the unspent Grant if it is likely that the Host Institution will have to stop operating, may be dissolved or become insolvent, or is likely to be put into administration or receivership or liquidation.

15. 
Additional conditions

15.1
The Trust reserves the right to vary these Terms and Conditions at any time, without prior notice to the Grantholder. If the Terms and Conditions are varied during the period of the Grant Agreement the Trust shall be entitled to apply the varied Terms and Conditions to the Grant if it chooses. The Trust will notify the Grantholder in writing of any changes to these Terms and Conditions.

15.2
The Trust has the right to impose additional terms and conditions on the Grant either in the Award Letter and/or if:

15.2.1
The Grantholder is in breach of the Grant Agreement;

15.2.2
the Trust judges that members of the Host Institution’s governing body, volunteers or staff, the Principal Grantholder, the Grantholders, the Academic Adviser or any other person or organisation closely involved in carrying out the Project has acted in a way that may have a detrimental effect on the Project or on the Trust’s reputation; and/or

15.2.3
the Trust believes such conditions are necessary or desirable to make sure that the Project is delivered in accordance with the Grant Agreement.

16.
Governing law

The Grant Agreement shall be governed by and construed in accordance with English law. The Grantholder shall irrevocably submit to the jurisdiction of the English courts to settle any disputes in connection with the Grant Agreement.

